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Open or Restore Company...
Open Previous Company.
Save Copy or Backup...
Close Company

Switch to Muli-user Mode

Remote Access
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Print culep
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Select your company organized example LLC

How is your company organized?
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Chart of account

From lists select chart of account
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Number of account style:

1- Edit select preferences

2- Select accounting

3- Select company preferences
4- Check the use account number

5- Check the show lowest subaccount only
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To add new account right click then select new account

@ & @ Lk =3 - < b o ) 2 1
T DY 4 aaio s rh acbel K oo bt I il Mo et s
Home 7 e Soonce Tt Afiach
“Pavron Usoates Oter Current usb 0.00]
Senes Toress 0.9
Shecrbes 1 Eanrty Eamy 5
promastl ey 2.0
Mambes 2 sty Eany 5.9
Opering Eauty ety 0.9
“Reneg oo oy
&

Make

Customize Colums...

| R oo v

Edit View Lists Favorites Company C Employees Banking Repor

ices Window Help

@ o) @ 1) =3 » R ¢ (2] 2 F
Home | Company Snapshot Customer Center Vendor Center Employee Center | Online Banking | Doc Center Report Center | App Center Add Payroll Cards & eChecks Services | Live Community Melp  Feedback
i choose one account type and click Continue.
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Add subaccount do the same of add account and check subaccount
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To make journal entries go to company then select make general journal entries

AR
® Fle Edn View L

@

a4

@ Emsloyess

Company Snapshot _Custom|

Journal Entries

P ik
Favorites [ Company | Customers Vendors _Employees Banking Reports

Home Page

Onine Services  Window  Help
“ & w*
Doc Center_Report Center | App Cents

Company Snapshot

& a v ) O
ing Add Payrall_Cards & eChecks Services | Live Community _Help _Fesdback

Company Informatio to I Giickeoaks Creh |
Ao
SetUp > =) View the Tutoril

3| sacioina [ e

Planning & Budgeting >
To Do List

Reminders

(=)

T —
J

Maxmize Cooch
Alerts Manager -] o [
Chant of Asss coen | G Meing | thac @ Account Batances
- Racepta. — 100 HMore with QuickBooks.
Manag Correney B akina
>([F) Enter Vehicle Mileage. )
el prepare Letters with Envelopes . | [

Email Marketing

€ Beconmendsd secvicen

Upgrade to Latest QuickBooks

@ Reminders & Alerts

EN

To make journal entries you must identify:

1- Date example ( 23-5-2015)

2- Entry No. example ( 15)

3- Account example ( bank , Member )

4- Amount of debit and credit example (10,10)

5- Memo example ( deposit )
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Class

To use Class follow the instructions:
1- Edit select preferences

2- Select accounting

3- Select company preferences

4- Check the use class tracking
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ERP (Banking) — Record Deposits

(i Ksi-Modernity | |
@ File Edit View Lists Favorites Company Customers Vendors Employees B Reports Online Services Window  Help _[&]x|
® | & 2 * & b=l v 5] ? Y
Home | Company Snapshot Customer Center Vendor Center Employee Center | Online Banking | Doc Center Report Center | App Center Add Payroll Cards & eChecks Services | Live Community Help Feedback
3 Company € Quicktiooks Coach
| l O View the Tutorial J
I Chartof
D.r Accounts
i Get started Right ]
e Bl B = i
ttems &
services l O Start working ‘
Maximize Coach
§ Marketng  Order chedks
£ povearsd B Account Balances.
3| e @ Do More with QuickBooks.
@«
- E) Reminders & Alerts
T lerts (1

Estimate Reconcle

Check
Regater

07:01 PM !

6/26/2015

You must make Deposits and transfer from Record Deposits
To make Record Deposits you must identify:

1- Deposit to example (JB bank)

2

Memo example (Deposit)

w
[

Date example ( 23-5-2015)

4- from Account example (Un deposited Funds )

5- Amount example (1000)

[ Ksi-Modemity

{8 File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports Online Services Window Help
® 2 s 5 [ » ¥
Home

=) i | @ () & B ¢ i
iy oo oo e ok i oo B o s | o B v oo ke o ek

€ previous ¥ Net [ Save & Print ~ | G Payments @ History | 1 Attach

Beposit To | 1001000 - J.. te |06/26/2015

Click Payments to select customer payments that you have received. List any other amounts to deposit below,
—

o~
RecevedFrom ey s TR presn=s ]
Toahios 12000 - Undeposted Funds jvo 1 v 1 cain 710

Deposit Subtotal 737.10
To get cash back from this depost, enter the amount below. Indcate the account
where you want this money to 9o, such as your Petty Cash account,
Cash back goes to Cash back memo Cash back amount
Deposit Total 737,10

Save time using printable or manual deposit sips

) o) (oo

© ) El Microsoft P,




ERP (Banking) — Write Check

 File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports Online Services Window Help 1= &%
@ @ = & @ R E » =) =) ¢ o8 2 i1 "
Home | Company Snapshot Customer Center Vendor Center Employee Center | Online Banking | Doc Center Report Center | App Center Add Payroll Cards & eChecks Services | Live Community Help Feedback
o Company B QuickBooks Coach
4
3 L) (O  vewveron
Q Chartof
) = Accounts
ﬁ @ LY Get Started Rioht
Enter Bils Pay Bils Q
Pl (@) Start Working
& [ maimize Coach |
[ Marketin Order checks
! e ks
a BAREiD @ Do More with QuickBooks.
&
= ) Reminders & Alerts
‘ B T eI
[ @) 8 &
Estmates ate Receive Record Reconcle
Invoices Payments Deposits

Refunds
& Credts Register

print
Checks

It's like Enter Bills but this will not be Account Payable and you must identify the Bank

account

e | &P G =3 v =) 2
Home pany Snaps | Doc Center Report Center | App Center Add Payroll Cards & eChecks Services | Live Community Help Feedback
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ERP (vendor) — Enter Bills

You must make the main transaction like (purchasing the product, contracting) frequent
expenses and any expenses that have big amount,

Any transaction record by enter bills that's will be account payable

You can review the account payable from vendor center

ERP (vendor) — Enter Bills

To make enter bills you must identify:
1- Choose bill
2- Select vendor example (Fine )
3- Date example ( 23-5-2015)
4- Memo example (inv 9034 )
5- Item - Description — Qty — Cost — Amount

6- Expenses — Account — Amount - Memo
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ERP (vendor) - Pay Bills

Favorites Company Customers Vendors Employees Banking Reports Online Services Window Help
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To make Pay Bills you must identify:
1- Check the vendor you want to paid money
2- Amount to pay example (all Amount, part of Amount)

3- Account just bank example (bank, cash)

4- Date example ( 23-5-2015)
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ERP (customer) — Create Invoice
You must make the income transaction like (sales, services, other income)

Any transaction recorded by Create Invoice will be account receivable

You can review the account receivable from customer centre
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To make Create Invoice you must identify:

1- Customer: Job example (Toshiba)

2- Date example (23-5-2015)

3- Invoice # example (5)

4- ltem — Quantity - description — Rate — amount

5- Memo
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ERP (customer) — Receive Payments

To make Receive Payments you must identify:
1- Received from example (Toshiba, customer)
2- Amount example (all Amount, part Amount)
3- Memo example (123)

4- Date example (23-5-2015)

5- All Receive Payments trans at Un deposited Funds
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